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Directions:  Complete the attached form, or, if already completed, attach the information requested to this form.  This page may be duplicated as often as needed. 
SPEAKER:   INSERT HERE 

TITLE OF OFFERING and 
PROGRAM NUMBER: 

INSERT HERE 

ACTIVITY DATE and TIME: INSERT HERE 

 

Objectives Content Outline Time Frame(s) Faculty Teaching/Learning 
Strategies 

List objectives in operational/behavioral terms.  Commonly used 
verbs utilized in statement of objectives are:  describe, explain, 
compare, interpret, predict, evaluate, define, assess, apply, 
differentiate, list, develop, use, design, judge. 

For each objective, provide a content outline of the 
material to be presented. 

Allotted time frame for 
each topic area. 

Faculty or presenter 
for each topic. 

Include all strategies for each topic.  
Frequently used strategies include:  case 
study, lecture, film, slides, video, 
PowerPoint, learner feedback 
(discussion, Q&A) and materials such as 
handouts 

INSERT HERE INSERT HERE INSERT HERE INSERT HERE INSERT HERE 
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