ADMINISTRATOR INSTRUCTIONS
FOR ENTERING VITAL SIGNS INTO CARECAST

e After selecting patient, go to “"Outpatient View”, “Clinic Data Entry”, and "SONA
Clinic Flow Sheet”.
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e Check to the left of the items (vital signs) for which you will enter results.
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e Select “"Add Columns/Findings”.

e In textbox, “"Add Flowchart Column”, if indicated, change “Date/Time"” and/or
“Entry User” and then click “Add Findings”.

e Enter “Vital Signs” as prompted.

3/10/09



